Aymee Beiter

9123 S. Lakewood Ave. Tulsa, OK 74137 �  (918) 477-7889  �  aymeebeiter@gmail.com

 Career Targets: International Liaison, Executive/Operations Director

Over a Decade of Experience as a Leader and Key Contributor to Organizational Goals, Programs, and Events.  Specific Achievements include Global Event Execution, Profit Gains, Increased Awareness and Visibility of Organizations, and Improved Operational Efficiency.

	Strong background as an organizational liaison, relationship builder, and motivator. Highly skilled in coordinating, gathering, and inspiring large groups for buy-in to common goals. Excellent communicator; fluent in Spanish, with prior experience as an interpreter and translator. Advanced consulting skills. Core competencies:

ν Executive-Level Consultations, Advice & Support
	ν Large-Scale Team Building, Training & Leadership

	ν Large-Scale Global Event Planning & Execution
	ν Public Relations Strategies, Programs & Initiatives

	ν Recruiter and Motivator Role
	ν Policies, Procedures, and Processes Implementation


PROFESSIONAL HIGHLIGHTS

AB GLOBAL MISSIONS, INC, Tulsa, OK, 2005-Present

President  

Responsible for all aspects of a charitable Non-Profit providing educational missions, internship programs and volunteer opportunities for individuals in developing countries, arranging hotel, air, car, cruises, and organizing meetings.

Recruit students from various Universities in the United States for International Development Trips in Latin America (various areas consist on: medical, government, engineering, etc...)

Organize corporate and non-profit fundraising programs to achieve organizational goals.

Develop and foster partnerships and relations with other Non-Profit Organizations, Multi-National Non-Governmental Organizations (NGO’s) and Government entities.

Collaborate with marketing firm for the creation of logos, websites, letters,  and all major promotional and support materials.

A TOUCH OF CLASS HOME MANAGEMENT, Naples, FL, 1998-2001 

Executive Director

Increased active customers by implementing proactive marketing strategies and tactics to achieve revenue and customer satisfaction.

Expanded clientele base by 90% in a highly competitive market.

Organized management, sales, and development programs for personnel training projects on supervisory functions.

Implemented employee incentive program to ensure optimum employee/client satisfaction.

Authored and developed employee benefits plan, policy & procedures manual.

TRASER INTERNATIONAL PRODUCTIONS, Santo Domingo, Dominican Republic, 1995-1996

Project Manager and Sales marketing Director

Produced and marketed an informational program televised on International Airline flights.

Launched Public Relations initiative to generate interest in the various tourist sectors.

Demonstrated effective negotiating/marketing skills for extensive private contacts with high profile clients.  Met with top level executives to sell sponsorship of the program.

PR Specialist duties included: marketing for Coca-Cola, Barceló, Presidente, Benetton, Allegro Hotels, and others. 

98% closing rate with clients viewing project deliverables.

TECHNICAL SKILLS

Proficient with all Microsoft Office components, QuickBooks, Corel Draw and Lotus 123
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TRANSLATION and INTERPRETING WORK

ABC TRANSLATIONS, Tulsa, OK, 2000-Present

Ceo and President

Bilingual in English (fluent) and Spanish (fluent)  

Tulsa County – Legal, advertising and medical interpreting 

Hispanic Advertisement for Adoption Agency - Translation

English as a Second Language Curriculum and Professor - Translation

Collier County Court House – Legal Interpreting

Mission Possible Medical Outreach – Medical Interpreting

Various training manuals for Commercial Cleaning Industry – Translation

AMERICAN SIGN LANGUAGE INTERPRETER, INC., Miami, FL, 2000-Present 

Collaboaration with ABC Translations and ASLI

Depositions – Legal interpreting and translations

Jailhouse – Legal interpreting

Birth certificiates, Divorce Decrees, Marriage Licenses (Legal forms) – Legal Translation

Criminal, misdemeanor, and family court – Legal Interpreting

OB/GYN – Medical Interpreting

Physical Therapy – Medical Interpreting

Pamphlets (ob/gyn, vision, and Physical Therapy)– Medical Translations

CAMPUS LEADERSHIP and GOVERNMENT ACTIVITIES
Oral Roberts University, Tulsa, OK, 2004- 2005

Student Body President
Maintain budget of $300,000 dollars.

Organized and directed over 50 volunteers, hired staff, and led 65 elected and appointed officers.

Liaison between students, faculty, administration, and federal legislature.

Reconstructed the PR department to function more as a marketing/advertising firm.  

Project Manager for Student’s Perkins Loan Lobbying Efforts - Met with Senators, Congressmen, and Political leaders in Washington D.C to influence decisions.

Project Interchange - One of 15 Student Body Presidents chosen nationwide to spend 10 days fostering peace in Israel. 

AIPAC (American Israel Public Affairs Committee) - Recognized as one of the two people out of 1000 to be part of DOMINION during the conference.

Oral Roberts University, Tulsa, OK, 2003-2004

Student Body Executive Vice President
Maintain budget of $30,000 dollars.

Developed new office procedure system, training system to help increase customer service.

Directed Club Rush, Who’s Who Among Students, Senior Speaker among other events.

EDUCATION

Bachelor of Arts/Government and Spanish
Oral Roberts University, graduated cum laude, Tulsa, Oklahoma
2005


Medical Administration/Medical Billing, Transcription and Terminology
Lorenzo Technical School, Naples, Florida



1997-1998

Broadcasting/Journalism
Broadcasting School of Santo Domingo, Dominican Republic

1996

